
Job Description

Job Title: Head of Programmes, South Asia

Reporting to (Job Title): Regional Director, South Asia

Contract type: Full time renewable two-year contract, including six 
months’ probation.

Salary: Commensurate with qualifications and experience

Hours: 40 hours/week

Location: Ahmedabad

About us:

Motivation transforms the lives of disabled people around the world. From designing a 
unique range of wheelchairs, to influencing international governments and NGOs, we’ve 
been making an impact for nearly 30 years. Working with local, national and international 
partners we aim to provide innovative and practical solutions. With projects across Africa 
and India, we advocate for the rights of disabled people and empower them to stay healthy, 
access education and employment, and to participate in their communities.

Motivation India was established in 2011 as a charitable trust in India to spearhead its work 
in India and South Asia. We have a rich history spanning over two decades of work in the 
region, with key interventions in Sri Lanka, Bangladesh and India and projects in 
Afghanistan, Pakistan, Cambodia, Nepal, Myanmar. Motivation India is expanding its scope 
and activities and is setting up a team of highly motivated and qualified professionals to lead 
its growth.

Job purpose:

An enthusiastic and experienced leader in programmes, grants management and operations
you will enable us to manage, deliver and develop Motivation’s South Asia programme 
portfolio, and manage key areas of risk and problem solving. 

Working closely with the Regional Director, the Head of Programmes will also support our 
global programmes and advocacy work to transform how disabled people access quality 
assistive technology products, services and training that enable them to reach their full 
potential.

The success of Motivation’s programmes teams will depend on your strong leadership and 
guidance. You will line manage 2 members of staff

You will monitor each report’s activities against clear plans, while supporting them to adopt 
creative solutions to challenges and embrace new ideas to ensure that Motivation’s mission 
is successfully realised.

Main Responsibilities:



 Develop and implement programme strategy and plan for Motivation’s regional 
programme development and growth

 With finance team, develop and manage programme budget, forecast and monitoring

 Develop and implement project design, including budgets, log frames, theory of 
change, user involvement strategies and other due diligence documentation

 Lead the delivery of programme portfolio to ensure projects are delivered to 
contractual time, budget and quality requirements

 Develop and implement monitoring, evaluation and learning strategy for programme 
portfolio

 Write reports for internal and external audiences 

 Identify and manage programme risk, taking mitigating action where needed

 Identify appropriate partnerships and key opportunities for sector and system 
influence

 Maintain up to date knowledge of the sector and analysis of context in the region

 Support the Fundraising Team with proposal development to secure programme 
funding 

 Manage relationships with programme partners and funders

 Active contribution to the South Asia Senior Management Team

 Provide leadership and line manage a team of four programme staff 

 Undertake visits to projects and partners locations

 Represent Motivation’s vision and mission at external and internal meetings and 
events

Motivation’s commitment to safeguarding:

At Motivation we believe that it is never acceptable for children or vulnerable adults to 
experience abuse of any kind. We expect all our staff to operate in a manner that protects 
and enables a safeguarding culture of ‘If in doubt, report’ within Motivation. Safeguarding 
children and vulnerable adults is everyone’s responsibility within our organisation.

Level of 
responsibility 
for 
safeguarding 
children and 
young people

The responsibilities of the post may require the post holder to have 
regular contact with children or young people, including unsupervised 
access to vulnerable children and young people.

On application you must provide minimum two references, out of which 
one should be your immediate line manager. These references will be 
contacted as part of the selection process. A criminal background check 
will be conducted for the successful candidate.  

PERSON SPECIFICATION
Description of the knowledge, experience and skills/abilities required to be effective in the



job.  Linked to the recruitment requirements
Essential Desirable

Knowledge: Specific knowledge, may be acquired through education, qualifications or life/
work learning

 Knowledge of South Asia
 Demonstrable knowledge on the key 

debates in development, particularly in 
relation to South Asia

 Demonstrable knowledge of 
programme and project management 
and monitoring and evaluation, as a 
result of study, training or practical 
experience 

 Excellent English oral and written 
communication skills 

 An understanding of disability 
 Language skills which reflect the make-

up of partner organisations would be an 
asset 

 Graduate or post graduate degree in 
social sciences/ management/disability 
studies with a flair to work in the 
development sector

Experience: Previous relevant experience, work or life
 At least eight years of progressive, 

relevant experience including at least 
three years as a senior manager 

 Proven experience of working in the 
development sector, including 
experience of partner assessment, 
project design, grant management, 
monitoring and evaluation and financial 
management

 Proven experience of ensuring effective
risk assessment and safeguarding

 Proven experience and developing and 
managing relationships with partner 
organisations 

 Demonstrable track record of 
developing and writing logical 
frameworks, theory of change 
documents, budgets, activity plans and 
project support documents 

 Working with disabled people
 Managing teams remotely and working 

with multiple offices

Skills/abilities: Transferable skills and abilities required by the job
 Demonstrable success in directly 

managing the implementation and 
reporting requirements of projects and 
programmes 

 Sensitivity to the interests of a 
multiplicity of stakeholders and an 
ability to work with different interest 
groups 

 Good all-rounder, who is flexible 
enough to turn their hand to a range of 
tasks, while thinking strategically and 
delivering effectively 

 Willing and able to travel within South 
Asia and internationally

 Proven strategic relationship 



management skills, including 
negotiation skills 

 Strong project planning and project 
management skills 

 An ability to prioritise and work to tight 
deadlines 

 Conceptual and analytical skills
 Ability to maintain strategic vision 
 Proactive approach 
 Accountability and responsibility for own

performance 
 Ability to work closely as part of a team 
 Confident in taking initiative and 

exploring new opportunities 
 Assertiveness and cultural sensitivity

This is not intended to be an exhaustive list.  Your job description may be subject to change


